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Dear Homeschool Families, 

Thank you for your interest in Cascade Home Link.  Our purpose is to serve 
families who have chosen to participate in home-based education.  We offer 
classes, resources, and activities designed to enhance and support your home-
based education. Home Link is a successful and award-winning program.  We 
have parents, students, teachers, administrators, and community friends who 
helped make this happen! 

Our classroom is located upstairs at the Cascade School District Office, 330 
Evans St, Leavenworth, WA 98826.  Read our Program Handbook to find 
answers to questions you may have.  In the handbook, you will find answers to 
frequently asked question, the Instruction Hours Worksheet, information on 
Written Student Learning Plans and a checklist that outlines the steps needed to 
prepare for your child to begin with our Home Link program this year. 

We would love to have you join our program.  If you would like to proceed, or if 
you have further questions, please contact us. 

 

Shanda Holm 

Home Link Coordinator/Certified Teacher 

sholm@cascadesd.org 

 

Terry Muscutt 

Home Link Principal 

tmuscutt@cascadesd.org 
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Program Description 

Cascade Home Link is an Alternative Learning Experience (ALE) offered through the Cascade School 

District, currently serving students in grades K-8.  The purpose of the program is to serve families by 

offering quality educational opportunities and resources.  We believe that a superior education can be 

offered by drawing on the strengths and resources of public school and community, while recognizing 

the parent’s key role in the child’s education.  As a part of the Cascade School District there are no 

costs to you to participate. 

Cascade Home Link operates under the authority of the State of Washington and the laws pursuant to 

an alternative learning experience (WAC 392-121-182).  The program is flexible to meet the needs of 

and desires of our families, while adhering to the laws that govern us as a public school.  Our courses of 

study include academic subjects, as well as a selection of arts and enrichment classes.  We also offer 

curriculum guidance, assistance in writing Student Learning Plans, and a connection to special services 

offered within our school district. 

 

Home Link Staff 

The Home Link staff consists of a full-time certificated teacher, a paraprofessional, and a part time 

overseer principal.  We have the expertise and support of the district superintendent and the district 

secretary.  Home Link also employs a few independently contracted teachers.  These are community 

people who have expertise in certain fields, though they might not be certificated teachers.  They 

teach one or two classes each week and add significantly to the classes we are able to offer.  All 

involved are committed to helping families with home-based education.   See our Course Schedule for 

current class offerings. 

 

Program Requirements 

1. Written Student Learning Plans 

A Written Student Learning Plan (WSLP) is required for every student in the Home Link program.  It will 

guide you and the teacher through the year so that your child’s educational needs are met. The plan is 

a statement of learning goals, in each subject, for the upcoming year.  The WSLP encompasses both 

onsite and offsite classes.  A teacher will work with you to create the learning plan, give you support 

and suggestions, discuss curriculum, and to document academic achievement.  If necessary, WSLPs can 

be revised during the school year.  

WSLPs must be submitted during the first week of enrollment.  Learning Plans are done yearly, with a 

new one submitted in June for the following school year.  A certificated teacher must approve each 

SLP.  Students will not be registered for classes until the SLP is complete and approved.   SLPs are 

written using a form in our online information system.  When you enroll, the district secretary will give 

you log-in information so you can complete learning plans for each child.  
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2. Weekly Instruction Hours 

Kindergarten: 14 hours weekly  

Grades K-8: 28 hours weekly 

 

All full-time students must have 28 hours of documented educational activity each week.  This includes 

time at home as well as onsite in Home Link classes.  Students must attend onsite classes a minimum of 

1 hour each week and meet weekly with a certificated teacher.  Because learning at home is a key 

component of this program, a student’s at-home or online hours must be more than the total hours 

spent learning onsite under the supervision of a certificated teacher. 

Students may be enrolled part-time in our program.  Part-time students have less than 28 documented 

hours between home taught classes and onsite classes.  Such enrollments may be limited.  Written 

Learning Plans, Weekly Progress Reports, Monthly Progress entrees and necessary paperwork are 

required.  Priority for registration into onsite classes goes to full-time students, so class availability may 

be limited for part-time students.  Part-time home school hours must be more than the hours spent 

onsite in Home Link classes.  An Intent to Provide Home-Based Instruction form must be on file with 

the district for each part-time student. 

If your child is attending another school, he or she may attend Home Link in shared (blended) 

enrollment.  Because a portion of educational hours is at a facility other than home or Home Link, this 

student is also a part-time Home Link student. (See above.)  Every student in our program must learn 

at home to some extent, including those with shared enrollment.  The student’s at-home hours must 

be more than the hours spent onsite in Home Link classes.  Written Learning Plans, Weekly Progress 

Reports, Monthly Progress entrees and necessary paperwork are required.  

Shared or blended enrollment is intended for students in grades 6 – 8.  Students on a blended plan 

must have a consistent schedule at Icicle River Middle School.  For example, the student attends math 

class every day the class is offered, rather than attending every other day. (This will be challenging at 

times.)  We do not offer blended enrollment between Home Link and Peshastin-Dryden Elementary.  

Blended enrollment at Alpine Lakes is extremely rare and only offered under special circumstances. 

Before beginning the program, and before each school year, the student and a parent/guardian must 

meet with a certificated teacher to work out the details of student hours and enrollment.  Together, 

you will work through the Instruction Hours Worksheet (attached) to ensure that the correct number 

of hours are achieved, and the student has a workable, effective plan in place. 
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3. Weekly Progress Reports 

Each student must have weekly contact with a certificated Home Link teacher.  This contact may be in 

a class setting, by email, phone, or in a Weekly Progress Review (WPR) meeting.  A WPR is a short, one-

on-one meeting between a teacher and a student.  The WPR gives students an opportunity to show 

work accomplished at home, share successes, ask questions, and demonstrate progress as outlined in 

the student learning plan.  Students will bring samples of completed work, as well as a written Weekly 

Progress Report.  It may be written by either the student or a parent.  There is a form available 

(attached), but any format that documents subject, hours, curriculum used, and topics covered may be 

used.  This written document may also be emailed to the teacher.  These reports are maintained in the 

student files.  

Here is an example of a Weekly Progress Report: 
 

Saxon Math 5/4—5 hours—Completed lessons 7-13. Topics covered: perimeter, area, exponents, solving 
for an unknown.  Practiced multiplication by 7 and 9.  Baked cookies and increased recipe by two and 
half times. 
 
Language Arts—6 hours—Daily Grams Level 5, pages 22-30; IEW Writing lesson 4, Creating a Character, 
wrote a poem about fall, read Under My Window and discussed figurative language, topics covered: 
prepositions, Latin roots, practiced alphabet backwards. 
 
PE—2 hours—Biking, running, went on Icicle Gorge hike, participated with soccer team games and 
practices 
 
History—3 Hours—Focus on ancient Egypt.  Finished reading The Golden Goblet.  Made pyramid to scale 
out of plaster, created pharaoh’s staff, played Feast and Famine with goods from Egyptian times, 
memorized the names of early pharaohs, read about King Tut’s tomb. 

 

 

 

In order to maintain the integrity of this program, we encourage the student’s parent/guardian to 

meet, face-to-face, with the teacher at least once each month. 

Weekly reports are required but parent/guardians do not need to make direct contact as long as a 

student has had direct-instructional contact (in class) that week.  If a student is not in class then some 

form of direct contact must be made between parent and teacher, during that week.  Direct contact 

may be made through face-to-face meetings, phone, email, or messaging. 

If a student has an unsatisfactory report, then the intervention plan will include weekly direct contact, 

until the teacher determines otherwise, with the eventual goal being a return to monthly direct 

contact between the teacher and a parent/guardian.  
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4. Monthly Progress Reports 

Parents must submit a progress report monthly in our online information system.  This report is a brief 

summary of the work done at home over.  It provides a way for you to look over the SLP, report 

student progress, and assess the effectiveness of your work.  It is a reminder of where you want your 

student to be and see that you are progressing toward the desired goals.  This report is required in 

order for your student to remain in Home Link.  It is due by the last day of each month. 

These are the steps to take to complete this report: 

 On the school district website go to Programs and choose Home Link. 
 Click on the WINGS tab on the left-hand menu. 
 Log into WINGS with your username and password. (Provided by the district secretary.) 
 Go to Choose a Student and enter the last name. 
 Choose the student you wish to report on by clicking "choose" in front of the student name. 
 Scroll down to Student Learning Plan. 
 Under the basic student information, you will see a line that has choices to Add Independent 

Class, Independent Class Progress, Document Contact. 
 Click on Independent Class Progress. 
 Fill in the boxes on the form.  Include curriculum used and the total pages or lessons completed 

during the month, as well as a summary of topics. It is pretty straight forward and will give you 
the option of entering info for all home taught classes that are on the learning plan. 

 Submit the report for approval. 

 

Testing 

We strongly encourage all students in grades 3-8 to participate in state testing.  We are required to 

administer the test to the same grades as the rest of the district.  This test is good practice for future 

driving tests, work placement and skills tests, SAT, and ACT exams.  It also can serve as feedback to 

guide parents when planning future academic work. The exams take place during class time.  Parents 

who do not wish their child to take the test must sign a waiver.    

 

Calendar and Attendance 

Home Link classes meet Monday through Thursday.  Fridays are reserved for family field trips, 

administrative work, and scheduled parent teacher conferences. We follow the Cascade School District 

K-6 calendar for vacations, early releases, late starts, and winter school closures.   

When your student is enrolled in a class, regular attendance is expected.  Home Link reserves the right 

to drop a student from a class, or the program, due to excessive absences.  Students not enrolled in a 

given class may not attend the class or “hang-out” in the classroom.  
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Materials Allocation 

A materials allocation is provided based upon the subjects included in the WSLP and the percentage of 

FTE.  No materials will be purchased for the current year after March 31, except in the case of a newly 

enrolled student. 

All materials purchased with these funds are property of the Cascade Home Link program and must be 

accounted for at the end of the school year, or upon exiting the program.  Non-consumable materials 

must be returned promptly, in good condition, to the program library.  You will be charged for lost, 

ruined, or unreturned materials.   

Ordering Materials 

After enrollment is complete, and SLPs have been submitted, students may obtain materials from the 

Cascade School District.  By state law, we are not allowed to reimburse parents for materials they 

purchase.  Parents must complete the Library Expansion Request Form, found on the Getting Started 

Checklist and the Home Link webpage.   

We only order from approved vendors. Submitted orders must be reviewed and approved by the 

teacher.  If a parent finds other materials, families may use them at home, but at their own expense.   

We strive to build a comprehensive library that will serve families for years to come.  In selecting 

materials, parents should consider needs, not wants, and judiciously select materials from our current 

library or add materials that will be returned to the Home Link library and used by future students.  The 

Home Link teacher can give curriculum guidance based on a student’s skill level, grade level and 

learning style.  Home Link staff keep track of the cost of materials purchased for each student and may 

deny curriculum requests if items exceed what we would consider to be “fair and equitable” when 

compared with what is available to all students. 

Remember—It is the duty of the parent to keep track of all district materials and return them in good 

condition.  Parents will be held accountable for items purchased with district funds. 

Approved Vendors 

 Amazon 

 Book Shark 

 Demme Learning 

 Institute for Excellence in Writing (IEW) 

 Logic of English 

 Oak Meadow 

 Rainbow Resource 

 The Good & The Beautiful 
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Student Responsibilities 

 

Expectations 

 Home Link students are expected to complete their home study curriculum in a timely 

manner and to cooperate with parents in a respectful and obedient atmosphere. 

 

 Home Link students are expected to be respectful of other students and adults.   

 

 Home Link students are to respect the property of others.   

 

 Home Link students are to attend classes in which they are enrolled and be on time and 

prepared.  

 

 Home Link students are to follow the dress code.   

 

 

 If a student is not making “satisfactory progress” the Home Link teacher will meet with 

both the student and parent.   

 

 

Dress Code 

 Students are to observe modesty, appropriateness, and neatness in personal 

appearance.    

 Shoes must be worn. 

 No bare stomachs or backs.  

 No visible undergarments.  

 No see through, strapless, or low-cut clothing.  

 No pajama like clothing.  

 Shorts, skirts, and dresses must meet or exceed the length of the fingertips when arms 

are placed at the side.  

 No sunglasses, hats, or hoods on in the building. 
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Is Home Link the Right Program for You and Your Child? 

 

As a parent, if you choose Home Link, you must be willing, and able, to make the 

education of your child a top priority.  To participate successfully in Home Link 

you must: 

 Commit to being the principle person responsible for your child’s 
education. 

 Have 10-25 hours per week (per child) available to teach. 

 Search out curriculum that will enhance your child’s learning.  Request 
curriculum allocation wisely to get materials which best promote his/her 
progress, learning, and interests.   

 Create a Written Student Learning Plan that covers subjects to be taught, 
how they are to be taught, curriculum to be used, how you will assess 
student learning, and set goals for the year.   

 Be prepared to document and report what is taught at home and hours 
spent in each subject each week.  

 Summarize work done and report monthly. 

 Help your student establish an effective, positive study schedule. 

 Consistently teach your child and follow through with the written plan. 

 Bring student to onsite classes on time and prepared. 

 Communicate on a regular basis with a certificated teacher. 
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Instruction Hours Worksheet for: 

Grade Level:   Hours required:  28  

School Year: 

 

             Onsite Home Link Classes       Hours  Offsite Classes  Hours 

    

    

    

    

    

    

    

    

    

    

    

Total         Total 

         _______                _______ 

 

Total hours of planned instruction ______________ 

 

______________________________________     ________________________________ 

Parent Signature       Date 

 

______________________________________     ________________________________ 

Home Link Teacher/Coordinator     Date 
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Weekly Progress Summary 

Name_________________________                            Date______________________ 

  
 Record learning activities for ALL offsite classes and homework for Home Link classes. Bring samples 

of your work for each class.  Bring this sheet and materials to your weekly meeting.  

 

  

 

 

Math  
 
 

 
Hours ______ 

  

Language  
Arts  

 
 

 
Hours ______ 

  

 
 
 
 

Hours ______  

  

 
 
 

 
Hours ______  

  

 
 
 

 
Hours ______  
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Steps for Enrolling at Home Link 

 

Read through the Program Handbook.  Orientation meeting to discuss; interest in the 

program, past school experiences, expectations for participation, enrollment options, 

curriculum and materials, Written Student Learning Plans 

 

 If you are already enrolled in another school in Cascade SD, you will not need to submit a 

new enrollment – (but only email your request to enroll to jwinters@cascadesd.org.) If new 

to the district, please complete the Cascade District Enrollment online (see website).   

You will also need to submit a Certificate of Immunization Status (current CIS) or Certificate 

of Exemption, (students will not be allowed to attend class until the form is complete), birth 

certificate, Statement of Understanding and possibly other required forms.  

 

Contact the program coordinator to meet and discuss class plans, fill out an Instruction 

Hours Worksheet, and sign the Statement of Understanding.    

 

Look through the Home Link class schedule and decide which classes fit best with your 

goals and plans.  Each child must enroll in one Weekly Review class.   

 

With your child, write down goals for his/her success during the school year.  

 

Research and choose curriculum materials that will best help you achieve your goals.  

Look online at approved vendors, go to stores, talk to other homeschoolers, etc.  (All 

materials must be approved.)  Complete the Library Expansion Request form—found on the 

Home Link webpage.  

Ordering takes place on the third Monday of June, July, and August. 

 

Make notes, based on goals, that will help you complete a written Student Learning Plan 

(WSLP).  Get log-in information from the district secretary, sign-in, and begin the WSLP. 

 

Jump into homeschooling! Enjoy the freedom, learning, flexibility & fun that goes with it. 

mailto:jwinters@cascadesd.org

